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Incorporation Requirements

Requirements of Incorporated Groups:

The key requirements of the Queensland ‘Associations Incorporation Act’ 1981 are to:

· maintain proper records of accounts showing the accurate financial position of the association and present these at the Annual General Meeting (AGM);

· maintain an up-to-date Register of Members and Register of Management Committee members and make it available to members;

· maintain the Constitution in an up-to-date fashion and make it available to members;

· hold an AGM within three (3) months of the end of the organisation’s financial year; and

· advise the Ministry of Consumer Affairs of any changes to the Constitution or Rules of the Association.
Register of Members and Register of Management Committee Members:

The Secretary will make sure that a Register of Members and Register of Management Committee members are maintained up-to-date.

Application for Membership Form
Any person wishing to become a member of the Burnett Respite Services Inc (Carinbundi) must complete an Application for Membership.  Membership of the Association is to be determined in line with the Association’s Constitution.

The Constitution

The Constitution of Burnett Respite Services Inc is a most important document. It underpins all of the Carinbundi’s operations and services and specifies the legal framework in which the organisation operates.

Familiarity with the Constitution
Management Committee members and the Service Manager should be familiar with details of the Constitution, and make sure that all of Carinbundi’s policies and procedures are consistent with the Constitution. In particular, the Committee must ensure that any and all legal requirements located in the Constitution and the Associations Incorporation Act 1981 are met.

Review of the Constitution

The Constitution should be reviewed by the Committee on a regular basis to ensure that it is kept up-to-date with legislative and organisational requirements and relevant to the environment in which the service operates.

A copy of the Constitution is included over.

Annual General Meeting

The Annual General Meeting (AGM) of the Burnett Respite Service Inc. will be held within three (3) months of the end of the financial year in accordance with the Constitution and the Associations Incorporation Act 1981.

Agenda

The agenda for the AGM will be:

1. The receipt of the President’s Report for the previous financial year.

2. The receipt of the Treasurer’s Report and the audited financial statements for the previous financial year, along with a proposed budget for the coming financial year.

3. The receipt of the Service Manager’s Report for the previous financial year.

4. The receipt of all other reports.

5. The election of Office Bearers.

6. The appointment of the Auditor for the coming financial year.

7. Any other General Business placed on the agenda prior to the commencement of the meeting.
Notice
Notice of the Annual General Meeting will be advertised, not less than fourteen (14) days prior to the AGM in a manner that ensures all current and prospective members receive suitable notice. 
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